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Access Student Demographics 
By clicking on the Roster link beside a desired class the teacher is provided a class roster. 
Each student enrolled in the class is listed. Student demographic information may be 
accessed by clicking on the student name. Important medical alerts and other alerts will 
be indicated in the right hand column beside student’s name. Information on the alert can 
be read by holding the cursor over the alert icon, or double clicking on the icon. 

 
*Note: by clicking on the envelope the teacher’s email will open to send a message to all contacts for this 
class that have email in the system. 
 
 



 
Student Summary 
The student summary screen will appear when you click on a student name. 

 

 
 
You can access more information about the selected student by clicking on the icons at 
the bottom of the Student Summary screen: 
Home: displays more student contact information 
Schedule: displays selected student’s schedule 
Interim: displays the most recent posted grades for this student 
Grades: displays grades up through the previously posted grading period 
Transcripts: displays student academic history 



 
 
Taking Attendance 
To take attendance click on the attendance link by the appropriate class 
**Elementary Teachers will Click on the link beside Homeroom 
 

 
 
A list of students will appear. Beside each student is a drop down box used to indicate the 
student’s attendance status. 
 

 
 
If a student is tardy or absent, select the correct designation. Repeat for each student that 
is absent or tardy.  Then click on  Submit Class/Period Attendance button. 
Year To Date(YTD) tardy and absences are updated realtime. 



 
It will then indicate that the change has been submitted to the database. 

 
 
 
 


